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SAFE

Project

319 S. Lincoln St., Laramie, WY 82070 * Phone: 307-742-7273 * www.safeproject.org

SAFE Project’s mission is to empower and advocate for survivors of domestic violence, sexual assault, and stalking
while promoting sustainable practices that support long-term healing. Our education and awareness efforts focus
on prevention, improved community response, and outcomes in Albany County.

JOB ANNOUNCEMENT: Prevention Education Coordinator/ Advocate

Position is 25-28 hours with benefits including paid holidays, vacation, sick time, and Wyoming Retirement.
Starting pay: $20.00/hour

Opening Date: September 22, 2026 Position open until filled

Job Summary: The Prevention Education Coordinator/ Advocate plays a key role in SAFE Project’s prevention,
education, and advocacy efforts throughout Albany County and is responsible for coordinating the majority of SAFE
Project’s primary prevention programming. Prevention duties include taking part in community activities and
meetings, recognizing prevention months, helping with SAFE events, plus developing and delivering educational
presentations to diverse audiences, including children, teens, educators, school personnel, and other community
members. Educational topics will include SAFE Project services, healthy relationships, healthy friendships, teen
dating violence, family abuse, sexual assault, stalking, healthy communication, and violence prevention.

This position also provides direct advocacy and support to survivors of domestic and family violence, sexual assault,
and stalking. Advocacy responsibilities include crisis intervention, safety planning, assistance with protection
orders, limited transportation, hospital response, accompaniment to court proceedings and other agencies, and
ongoing survivor advocacy and referrals.

The position participates in SAFE Project’s 24-hour crisis hotline rotation, including one overnight shift each week,
one weekend every five to six weeks, and some holidays. An on-call stipend is provided for hotline shifts.

The selected candidate must pass required criminal history and background checks and complete SAFE Project’s
direct services and advocacy training within 90 days of hire. The training typically takes place during evenings and
weekends over a two-week period.

Skills and qualifications:
e Associate’s or Bachelor’s Degree or equivalent experience
One or more years of advocacy, case management, or related experience preferred
Excellent leadership and communication skills (written, oral, and public speaking)
Ability to work some evenings and weekends
Experience working cooperatively in a team required
Experience working with children and diverse populations preferred
Ability to work independently with limited supervision
Proficient use of technology, including Google workspace programs
Must complete SAFE Project’s 40-hour advocacy training
Valid driver’s license and reliable transportation

To apply, please submit a resume and cover letter to Director Amy Haefner at director@safeproject.org.
Questions may be emailed. EOE. Apply early for full consideration, as the position is only open until filled.
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Prevention Education Coordinator

|. General Position Description:

The Prevention Education Coordinator will be based at the SAFE Project office located at 319
S. Lincoln St. This position is responsible for coordinating and delivering community education
and prevention presentations, with a primary focus on prevention education in K-12 schools
and postsecondary educational institutions. Educational topics will include SAFE Project
services, healthy relationships and families, prevention of domestic, family, and sexual violence,
and strengthening community responses to teen dating violence, child abuse, family violence,
domestic violence, sexual violence, and stalking.

The Prevention Education Coordinator will also provide direct services and advocacy to
survivors as needed. This position reports directly to the SAFE Project Executive Director.

Il. Direct Services/Advocacy

e Provide free and confidential services to SAFE Project clients.

e Coordinate crisis intervention, advocacy, and referrals for survivors of stalking, intimate
partner violence, family violence, and sexual violence.

e Assist clients with completing Family Violence Protection Orders, Stalking Protection
Orders, Sexual Assault Protection Orders, Victims Compensation applications, and other
related forms and applications.

e Accompany survivors to court proceedings, hospitals, law enforcement agencies, and
other community service providers as needed.

e Provide support and advocacy to survivors during regular office hours, by appointment
outside of normal business hours, at special events and community presentations, and
while serving on call.

e Participate in the 24-hour crisis hotline rotation, including approximately one night per
week, one weekend per month, and holidays as needed.

e Be responsible for arming and disarming SAFE Project’s security system and responding
to emergencies as necessary.

I1l. Education/Prevention

e Develop and facilitate education and primary prevention programming throughout Albany
County.

e Provide youth education on SAFE Project services, healthy relationships, healthy
friendships, respectful communication, nonviolent conflict resolution, bodily autonomy,
consent, teen dating violence, family violence, sexual assault, stalking, and related
prevention topics.

e Deliver prevention and bystander intervention education and training to teachers, school
personnel, and other professionals who work with children and youth.

e Implement primary prevention programming for children, teens, and young adults in
schools and community settings.

e Develop and maintain current educational materials and resources related to youth, teen
dating violence, healthy relationships, and primary prevention.

e Assist with volunteer advocate training as needed.



Attend community meetings and represent SAFE Project as directed by the Executive
Director.
Assist with the facilitation and ongoing development of the SAFE Men Program.

IV. Administration/Training

Use of Google workspace programs including Drive, Docs, Sheets, and Slides to
create and maintain presentations, documents, and other materials.

Maintain complete, accurate, and confidential records of survivor interactions using the
cloud-based Apricot database (will be trained on this after hire).

Work with the Executive Director to evaluate prevention education programs, track
participation, and compile required program and reporting data.

Prepare and submit progress reports and timesheets summarizing grant-related activities,
program activities, and other relevant information as needed.

Attend staff meetings and participate in organizational planning, fundraising, and
communication.

Attend conferences, trainings, and professional development opportunities to remain
current on topics and best practices related to the position.

Perform other duties as assigned by the Executive Director.

V. Qualifications

High school diploma; Associate or Bachelor’s degree in Education, Family & Consumer
Sciences, Child Development, Psychology, Social Work, or other related field preferred.
Must be able to complete our 40-hour advocacy training, and pass criminal history and
background checks.

Experience working cooperatively in a team required.

Excellent communication skills, including written and public speaking.

Experience working in prevention and/or with children and youth preferred.

Ability to work compassionately with diverse and at-risk/vulnerable populations.

Ability to work independently with limited supervision.

Ability to work some evenings and weekends.

Proficient use of Google workspace, and other computer programs preferred.

Must have a valid driver’s license and access to reliable transportation.



